                                                                           
Safa Mostafa Khalil

Personal Information:
Address: Tripoli, Lebanon
Mobile: +96171708447
Tel: +9616425881 
Email: Safa15khalil@gmail.com
Nationality: Lebanese
Date of Birth: 3/5/1984

Work Experiences:
· September 2021 to today:Accountant at the Islamic Women s League (part- time)  
· August 2015 to May 2022: Accountant at Al Iman Library- Tripoli
· 2014-2015: Teacher of Elementary classes at Al Fadila School- Tripoli
· 2005 to 2014:  Private Tutor for Students in Elementary classes- Tripoli

Education:
· 2013-2014: B.A. in Business Administration at University of Tripoli , Tripoli. Graduated with distinction with Focus on Human resources, Management, Project Management, Decision Making and Business Communication.
· 2010-2011: M.A. in Sociology at the Lebanese university- Faculty of Sociology-Tripoli

Language:
· Arabic: Mother Tongue
· [bookmark: _gjdgxs]English: Good (Read, (middle spoken)and written)
· French: Good ( Read,  (middle Spoken) and Written)


Training Experience
· September to October 2022:  Trainee at in the office of the Arab Auditing Company
· [bookmark: _GoBack]January to May 2021: English courses at UIC Center (4levels).

· November to December 2020: Analytical Statistics Course ( SPSS) at University of Tripoli
· June to September 2014: Trainee at Human Resources Department- PERLA Al Koura Company 
· June to September 2015: Trainee at in the office of the Arab Auditing Company
· July to September 2009: English courses at AZM Center 



Abilities & Skills:
· Ability to use computer skills: Microsoft Word, Excel, power point and surfing Internet. 
· Ability to prepare weekly and monthly reports.
· Willingness to work flexible hours in the event of major emergencies.

References Available Upon Request
