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Mohammad Abdur Rahim Pramanik
Lecturer in English, Jazan University,
Jizan, Saudi Arabia
mohpramanik@gmail.com
00966537792225

14 April 2023

Head of Human Resource Department
University of Tripoli
Lebanon

Application for a full time position of English Language Lecturer/Instructor

Dear Sir/Madam
4GS 5 ) dea g aSile WD)

| am writing to apply for a full-time position of English Language Lecturer / Instructor. |
graduated from Islamic University, Kushtia, Bangladesh, with a Master’s Degree in English
Language and Literature in 1997. Since then, | have been teaching general English, Academic
English and ESP courses at different universities. Currently, | have been teaching at Jazan
University in Saudi Arabia for the last 15 years.

In addition to teaching in classrooms, | have contributed to the department by making
Excel workbooks, editing English magazines, leading debate teams, and coordinating the
courses. | have also trained the graduating students for IELTS and TOEFL tests.

| consider myself hard-working and well-organized at work. | have always been rated
highly by my students and my colleagues. | am willing to adapt myself to the changes in
technologies and learning management systems. | hope | will be able to contribute to
students’ learning and development.

I look forward to hearing from you.

Yours sincerely,

Mohammad Abdur Rahim Pramanik



MOHAMMAD ABDUR
RAHIM PRAMANIK

CONTACT / PRESENT
WORKPLACE

English Language Institute,
Jazan University, Jizan, Saudi
Arabia 45 142

Mobile: 00966537792225

mohpramanik@gmail.com

EDUCATION

1997

Master's Degree: English
Language and Literature
Islamic University, Kushtia,
Bangladesh

1995

Bachelor's Degree (Honours):
English Language and Literature
Islamic University, Kushtia,
Bangladesh

PROFESSIONAL SUMMARY

As a motivated English lecturer, | have been teaching at Jazan
University in Saudi Arabia for 15 years. | have taught General
English, Academic English, and ESP courses for the major of
Medicine, Engineering, Business, Nursing, and Computer Science.
In addition, | have trained graduate students for IELTS and TOEFL
tests. | have attended many training sessions about student-
centered learning, classroom management, exam script
evaluation and making Excel workbooks. My students and
colleagues have always rated me very highly. | am willing to adapt
myself to the changes in technologies and learning management
systems.

WORK HISTORY

December 2008 - Current
Lecturer in English, Jazan University, Jizan, Saudi
Arabia

* Have taught general English courses and ESP courses for
Medicine, Engineering, Business, Nursing and Computer Science

Have been course coordinator

Have been question paper moderator

Have attended several EdTech seminars

Conducted online classes using Blackboard and Zoom
Have been member of examination committee
Prepared Excel workbooks

September 2002 - July 2008
Lecturer, Manarat Dhaka International College,
Dhaka, Bangladesh

* Taught English Literature, including poetry and American novels
* Moderated debate club for English speakers
* Have been convener of syllabus committee

April 2006 - April 2007
Trained Invigilator, British Council, Dhaka

* Achieved valuable experience as a trained invigilator for
Cambridge Exams at British Council Bangladesh branch.

January 2002 - January 2003
English Examiner, Bangladesh Open University

* Have examined English exam scripts as an external expert.




SKILLS

*+ Excel Workbook Content Writing

* PowerPoint Presentation Moderating Debate Club

* Group leadership Editing English magazines
* Classroom management IELTS exam preparation

ADDITIONAL INFORMATION

Nationality: Bangladeshi

Date of Birth: 11 November 1975
Father's Name: Mohammad Belayet Hossain
Mother's Name: MST Majeda Khatun

Permanent Address:

Joyonti Hajra, P.O: Shreedham Uttar Shayampur,
P.S: Khoksha, Dist: Kushtia,

Bangladesh - 7021

email: mohpramanik@gmail.com

Cell Phone:
00966537792225 (Saudi Arabia)
008801715362614 (Bangladesh)

REFERENCES

1. Sultan Yahya Tawhari
Co-ordinator, English Courses at Computer Science College,
English Language Institute,
Jazan University, Saudi Arabia
stawhari@jazanu.edu.sa
+966537277448

2. Mohammad Masur Rana
Co-ordinator, English Courses at General Science College,
English Language Institute,
Jazan University, Saudi Arabia
mmasud@jazanu.edu.sa
00966503496199
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British Council, 5 Fuller Road

.. BRITI SH GPO Box 161, Dhaka 1000, Bangladesh

LS. L s s
dhaka.enquiries@bd britishcouncil.org
www.britishcouncil.org

Mr Abdur Rahim Pramanik
14 Bijoy Path, 4th F1 (East), Bashtala
Shahajadpur, Dhaka-1212

9 April 2006

DHIVEXA 06-08

Dear Mr Pramanik,

We are pleased to inform you that you have been selected as an invigilator for British Council to conduct UK
examinations. There will be an induction session scheduled on Friday 21 April 2006 to give you more details on
how we conduct these exams. Below, please find the timetable of induction session:

Date: Friday 21 April 2006

Time: 10 am — 4.45 pm

Reporting time: 9.30 am

Venue: British Council, 5 Fuller Road Dhaka

This induction will also include training session on Health & Safety and Emergency Procedure at the exam
venues. This will be an intensive whole day training session and you must attend this, if you are interested in
invigilating the upcoming examinations.

Please confirm your participation by Monday 17 April 06 by e-mail (taimur.khan@bd.britishcouncil.org) or over
phone (861 8905-7, 861 8867-8) to me.

Yours sincerely

ammad Taimur
Exams Customer Services Officer
Examinations Services

taimur.khan@bd. britishcouncil.org

The United Kingdom's lonal organisation for educational opportunities and cultural We are regi in England as a charity




Certificate of Attendance OXFORD

This certificate is issued to
Mohammad Abdur Rahim Pramanik

For attending

a training workshop on:
1. Effective Academic Writing 2. Enhanced Student
Engagement and Student Centred Learning

/’f"ﬁ 7 S Jazan University - Jazan
get Gl S . gth

ﬁﬂg* Date: 30t September 2019
Terrie Craddock
Professional Development
Teacher Trainer

Oxford University Press



ALY
MANARAT DHAKA INTERNATIONAL COLLEGE

Plot # CEN-16, Road # 104, Gulshan
Dhaka-1212, Bangladesh

Mgrarat Dhaka Phone : 9895839, 9896074, Fax : 880-2-9881422

26 Nov2008
Ref: MDIC/107/FM/xx 5.7 (- ST

Job Experience Certificate

This is to certify that Mohammad Abdur Rahim Pramanik son of Mr.
Mohammad Belayet Hossain worked at this College as a Lecturer of English from
15 September 2002 to 17 July 2008. He was active in academic and extra
curricular activities.

He served as a Class Teacher, Moderator of Debate Club, Convener of Syllabus
Committee and member of Discipline Committee. He also served as an
Invigilator of UK Examinations with British Council, Dhaka, Bangladesh.

We appreciate his contribution to our College.
We will be pleased to provide further information required. The Principal’s office

remainsopen from 8:00 a.m. to 1:30 p.m. everyday except weekends (Friday &
Saturday) and scheduled holidays.

Principal

MDIC




